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Instructions

You have just opened IC Romance Template.dot, now:
1. Click CTRL+S to save

2. File name = your title of choice as a Word Document, i.e. yourfile.doc
3. Click Save
4. Open the file containing your work 
5. Click CTRL+A
6. Click CTRL+C to copy

7. Go back to yourfile.doc (this document)

8. <<Click here>>

NOTE: In Word versions 2003 and higher, you will need to CTRL+click to follow link.
9. Go to Edit ( Paste Special
10. Click on Unformatted Text
11. Click OK
12. Click CTRL+S to save

13. Close this document and proceed with submission


